Republic of the Philippines

Department of Education
REGION III - CENTRAL LUZON
SCHOOLS DIVISION OF SAN JOSE DEL MONTECITY
PARTIDA ELEMENTARY SCHOOL

Office of the Principal

March 19, 2021
SCHOOL MEMORANDUM
No. 9, s. 2021

To: School Screening Committee
Teacher Applicant

APPLICATION AND SELECTION PROCESSES FOR TEACHING POSITIONS FOR
SY 2021-2021 AND INTERIM PROTOCOLS IN VIEW OF THE COVID 19-SITUATION

1. Relative to the hiring of Kindergarten and Elementary teachers for public schools,
and in reference to Schools Division Memorandum No. 91, s. 2021 from the
Schools Division Office of San Jose del Monte City, so as not to humper the
recruitment, selection, and placement (RSP) for School Year (SY) 2021-2022 in
view of COVID-19 situation, this Office announce the guidelines and schedule of
application and selection processes.

2. The guidelines stipulated in Deped Order No 7, s. 2015 and DepEd Order No. 9,
s. 2016 shall be followed.

3. Attached is the Schools Division Memorandum No. 91, s. 2021 for information,
guidance and compliance.

4. Wide dissemination of this memorandum is earnestly desired.

_@’fﬂ" .
CAROLYN W. ROS

Principal |

& 32\ Address: Sitio Partida Brgy. Muzon, City of San Jose del Monte Bulacan
Official Email Add: 162507.sidmc@deped.gov.ph
Contact Number: 0917-500-5966 (call only)
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Republic of the Philippines
Department of Education
REGION 11l - CENTRAL LUZON

SCHOOLS DIVISION OF SAN JOSE DEL MONTECITY
PARTIDA ELEMENTARY SCHOOL

Office of the Principal

March 1, 2021
DapEd 500 SJ0MC
RELEASED
SCHOOLS DIVISION MEMORANDLUM
Mo. 091, 5. 2021
MAR 03 2021
Te : 500 Persornel B.27 marie
Puilic and Private Elemeriany and Secondery School Heads
Al Others Cancered Flacords Secton

APPLICATION AND SELECTION PROCESSES FOR TEACHING POSITIONS FOR 5Y 2021-2022
AND INTERIM STRATEGIES AND PROTOCOLS IN VIEW OF THE COVID-18 SITUATION

1. Relative o the hiring of Kindergarizn, Elementary, Junior High School (JHS) and Senior High School (8HS)
teachers for public schials, end in reference fo Memarendum DM-PHROD-2021-0091 from the Office of the
Undzrsecretary Jesus LK. Mateo, so &= not fo hemper $e recruitment, selection, end placement (RSF) for

Schiool Year [5Y) 2021-2022 in view of COVID-19 situalion, this Ofice arnounces the guidelines and schedule
of eppbcation and selsclion processes.

2. The guidelines sipulated in the folowing DepEd Orders shal be followed:

8. for Hindergerten, Elementary and JHE Teacher | Positions - DepEd Ordar Moo 7, 5. 2005 end
DepEd Order Mo, 9, 5. 2016

b. for SHS Teaching positions — DepEd Order Nos. 3, 27, 32 and 44, 5. 2016 and DepEd Order Mo, 51, 5.
2017, However, for SHS applicants who are elready teaching in DepEd either in elementary or JHS -
DepEd Order No. 66, 5. 2007 on the “Revised Guidelines on the Appointment end Promation of Other
Teaching, Relzted Teaching and Non-Teaching Positions” shal apply, except for “Part Nl ComputaSion of
Points" of zaid DepEd Order wherein “FPart VIl Evaluation, Criteria and Computation of Points” of DepEd
Order Ma. 3, 5. 2016 shall apply instead.

3. Assteted under Section 4 4.4 of DepEd Order No. T, 5. 2015, " leachers who have nol practiced their professions
for ffie pasf five (5] years shall ba reguired fo fake &f leas! teelve [12] unks of education courses, consisting of
gl least sl [B) umits of pedagogy and six (§) wnils of confext coursas”,

4. In submitting e documents of epplicants %o e School Screening Commities (35C), the folowing quidalines
ghall e observed:

& All documents must be in long-aized folder, propery fastened on top. Use of folder with slide ar

clearbook is dscouraged. To faclitale processing of documents, there shall be a color scheme for

folders for spadfic frack level.
Kindesgarien - WHITE Juniar HE = BLUE Senior HS Academic - ORANIGE
Bemeniary - RED Seniar HE TVL - YELLOW Senior HE Sports - GREEN

b Indiwidual folders should be marked/stamped *RECEIVED" with date and signature of SSCireceiver.
c.  Documents must be propery indexed and organized eccording 1o the arangsment in the chaddist.
Chiechist should not b2 alered and must be pleced an top of documents.

Address: 5an Ignacio 5, Pobladon, City of %an Jose del Monte, Bulacin
Telephone No.: [024)307-3614 » Website: depedcsjdmoweebly.com
Emialil Address: sanjasede imonte.city@deped. gov.ph

i\ 2 5 Official Email Add: 162507 .sjdmc@deped.gov.ph
‘&S=-Z’ Contact Number: 0917-500-5966 (call only)
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¢ Upon submission of the SSC o the SD0, folders of applicants should be in bundle per school with
the List of Applicants an top containing the foliowing details:
. name of apphcant
ii. complete address (residency for the last 6 months indicated in the PDS, Vobar's ID

or other proaf of residency)
ii. confact numbers

e A Secrefansl shall be designated fo receive e bunde of folders af fe SD0 to check the
compledeness of e documents contained in each folder based on the cheacklist before it will be
recaived at the SO0-Records Secton.

5. In obsarvance of the quarantine guidelines and health protocals, mandatary temperature check, haalth
declaration, strict socal destancing, weanng face masks and sheelds shall ba implemented in racaning
and validatng hard copes of apphications. The schools/SD0 shall designate a separabe area and
pravide disinfaching supplies (a.g. alcohal, hand sanifizer, abc.) where leacher-applicants may be
accommodated.

6. Pursuant to the RA Mo. 8792 or the E-Commerce Act of 2000 which provides that “slecfronic documen(s shal
hawe the legal effect, valitily or anforcaabily as any afer document or legal wriing and &) whers the law requiras
& documeant to be in weiting, dhal requirament is met by an alackonk docoument i e said alaclronic document
maintaing &z infegriy and refiabilty snd can be authanticalad 50 &2 fo be usable for subsequant refarance "
online submission of electronic copies of the epplication documents may be ellowed subject to the submission of

the herd copies upon reguest for purposas of venfication.

1. Asindicated in DM-PHROD-2021-0081, S00s under GCQ and MGCD areas may proceed with the usual face-
fo-face process of interview, demonsration teaching, and deliberations, provided fhat siringent social distancing
megsures are sincty obsened However, 300k are not preduded from edopting & combination of faca-i0-iace
and ahemaive platiorms.

8. Toespedie the recruiiment end selection process as well &5 to sugment the number of sppbcants in light of the
COMID-19 sibustion, SY 2020-2021 ROA may be considered, provided that remaining applcants shall express
their indent to apply in SY 2021-2022 by submitting the fol owing:

= Letter of Imtent in accordance with the S00's Call for Applcaiions; and

= Updated credendials and applcation documents, if amy.

The points eamed by ®e teacher applicants in the previous year's ROA may be honared unless they heve
presented new documents fo update their points.

8. For Senior High School Teachers under Provisional status, attendion & imvited in Part [V Sec. 10 of C3C
Memorandum Circuler (MC) No. 14, 5. 2018 an the 2017 Omnibus Rules on Appoiniment and Ohar Human
Resource Actons (ORACHRA), Revised 2018, provisional appointment “shal naf be affective bayand Me school
yaar during which i was issued, "or ane (1) year or 12 months reckoned from fhe dete of last appainiment. The
position held by the weacherincumbent shall be deemed wacant upon expiraSion of e appointment, &nd

therefore, be subjected fo CSC rukes and reguislions on pubkcation and posting. Renewsl of 8 provisionsl
appaindment shall be efleciad only in the absence of & qualified LET elgible epglicant, as cerfiied by the SDG.
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Republic of tlje Philippines

Department of Education
REGION 11l - CENTRAL LUZON
SCHOOLS DIVISION OF SAN JOSE DEL MONTECITY
PARTIDA ELEMENTARY SCHOOL

Office of the Principal

10. Enclosed are the following:
8. Scheduls of Application and Ssleciion Processes for Teaching Positions for 5Y 2021-2022
b. Checklist of Documents for Senior High School Teacher-Applicants
. Checidist of Documents for Kindenganen, Elementany end Junior High School Teacher-Applicants

11. ‘Whie the Department sesks o confinue work operalions, Te health end salety of everyone mist ba given
utmiost pricnty and consideration.

12. Immediate and wide dissemination of this Meamorandumi is enjoined.

LINAP.C
Officer-in-Charge
Office of the 5 & Division Supsrintendent

“hili, CES0 W

"Malasakit. Bayanihan. San Josefio.
We heal as one. We rise as one!”

osdsiagminic
o ST
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Republic of the Philippines

Bepartment of Education

REGION 11

SCHOOLS DIVISION OF SAN JOSE DEL MONTE CITY

SCHEDULE OF APPLICATION AND SELECTION PROCESSES FOR TEACHING POSITIONS FOR

SY 2020-2021
______DATE ACTIVITY VENUE |
March 3, 2021 | | Submission of the Composifion of 1he | School Division Ofice - Records |
——-  Schooi Screening Committee Section
March 3- March 18, 2021 ‘ Fllngmwmlmm&hnssionof Predamed schoot
compilete documents 10 the School
March 24, 2021 Submission of applicaion documents by | School Division Office- Record |
the School Screening Comnmae wthe | Section
School Division Commmee | N
Apreil 6, 2021 Ranking-Canferance for Senior High To be announced ‘
School Teacher-Appicants =
Apedl 7, 2021 Ranwirg-Conferance for Junior High
I | School Teacher-Appicants
Apefi 8, 2021 | Ranking-Canference for Elementary
| Teacher-Applicants NI I .
Apel 12, 2021 onwards Evakuation of Documents by the Schools | Schoois Division Office
| Division Selection Committes |
| May, 2021 Announcement of Schedue of Schools Division Office
Demonstration Teaching, Skils Annauncement Board and
Assessment and Inlenview | waw depedesidm waebly com
Demonstragion Teaching, Skills To be anncuncad |
L Assassment Interview |
To be announced Engish Proficiency Test (for naw T2 be announond T
rany) applcants only) L3S l
. To bé announced Presentation of Ponis to Applicants | 7o be announced |
Posting of Registry of Qualified wawdspedcsidm weably com
Appicants (ROA) pubic bullatin boards and ather
pudic piaces

SLEMENTA L,

2 ) Official Email Add: 162507.sjdmc@deped.gov.ph
%S Contact Number: 0917-500-5966 (call only)

N

<\ Address: Sitio Partida Brgy. Muzon, City of San Jose del Monte Bulacan
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Republic of the Philippines

Department of Education
REGION 11l - CENTRAL LUZON
SCHOOLS DIVISION OF SAN JOSE DEL MONTECITY
PARTIDA ELEMENTARY SCHOOL

Office of the Principal

CHECKLIST OF DOCUMENTS FOR SENIOR HIGH SCHOOL TEACHER-APPLICANTS

NAME OF APPLICANT

UNIQUE APPLICANT NUMBER (UAN)
COMPLETE ADDRESS

CONTACT NUMBER

BACHELOR'S DEGREE

MAJOR

MASTER'S DEGREE

MAJOR

DOCTORATE DEGREE

_ Displaced HE

. Curentily Employed as Permanent inl;

___HEl m __DepEd  ___ Others, please specily

—. Indgenous Peaple (IP)

_ Dversaas Filipino Worker
—.a. Letter of Invent of Applicant
b, CSC Form 212 (Revised 2017) in two copies with the iatest passpoet size 1D picture
e | CeMedphomdoamﬂnateeomesoociahouMm,ﬂw
0. Cersfied copy of the Voler's ID andior any proof of residency

8. NBIcearance

f. Omnibus cerification of authenticty and veracity of al documents submitted, the appicant
Additonal Requirements: . e
—4 Certifiad photocopy of Diploma on Bachelor's Degree
. Centified photocopy of ranscript of records with at least 15 unkts of specialzation in relevant strand /
spacialized subject
. Centified photacapy of PRC professional identification carsioantificate of registration / license
e Centified photocopy of ratings obiained in the Licensure Examination for Teachers (LE TVProfessional
Board Examination for Teachers (PBET)
K Wiithen appeoval from head of unt If applicant is cumrendy employed by the national government o
the Yocal gavemment unit (for Appiicants- Part-time positions only)
. Centifiedd photocopy of TESDA National Carsficate (Sor TVL Track Appicants only)
—Mm Ceriifed photocopy of Trainers Methodology Cartificate (for TVL Track Applicants only)
). Centifed photocopy of Certfication of Proficiency / Recognition from recognized and respectabie
felevant associons.arganizationsiguild {for Arts and Design & Spons Track Applicant Only)
0. Cenified photocopy of Cantfication of Status of Employment/Service Record from HENTV! (for
HENTVI Faculty only)

p.  Cenified of Displacement duly signed by the authorized representative of the HEITVI Faculty only

Venfied by

Chairperson, School Screaning Committee

“7 6 an\ Address: Sitio Partida Brgy. Muzon, City of San Jose del Monte Bulacan
M- ,‘ Official Email Add: 162507 .sjdmc@deped.gov.ph
X&S27’ Contact Number: 0917-500-5966 (call only)

L Jose o8
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Office of the Principal

CHECKLIST OF DOCUMENTS FOR KINDERGARTEN, ELEMENTARY and JUNIOR HIGH SCHOOL
TEACHER - APPLICANTS

NAME OF APPLICANT
UNIQUE APPLICANT NUMBER (UAN) - ) B
COMPLETE ADDRESS ; S &

CONTACT NUMEER'S . :
BACHELOR'S DEGREE - i
MAJOR: MINCR,
CONCENTRATION/SPECIALIZATION '
MASTER'S DEGREE

MAJOR

OTHER COURSES

(Wnte in Full, Incicate CPE Units Eamed)

. a Letterof Iment of Applicant

b CSC Form 212 (Revisad 2017) in two copies with the iatast passport size 1D piclure

. C. Cenfieg photocopy of PCR professional identificaion card or a PRC cartification showing the teacher's
name, LET rating, and other infarmaion recorded In the PRC office

0. Certfied photocopy of ratings obtained in the Licensure Examination %or Teachers (LET)Professional
Board Examination for Teachers (PBET)

¢, Certfied copy of all ranscript of recornds

f.  Coples of Service Records/Centificate of Employment, performance rating, and school clearanoe for
those with teaching expenence. If unavaiable, the applicant must submit 3 |ustification citing the
reasons for unavaiabilty.

— 9 Cerificates of specialized trainings, if any

h. Certified copy of the Votar's ID and/or any prool of residency as deemad accepiable by the School
Screening Committee

| NBi Clearance

Omnibus cenificason of authenticity and veracity of all documents submitted signed by the applicant

—

Verfied by

Chaifperson, Schoal Screening Committes

7 6 o\ Address: Sitio Partida Brgy. Muzon, City of San Jose del Monte Bulacan
-3 7) Official Email Add: 162507 .sidmc@deped.gov.ph
X&S27’ Contact Number: 0917-500-5966 (call only)

L Jose o8
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