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SCHOOL MEMORANDUM 
No. 34, s. 2023 
 
To: All Teaching and Non-Teaching Personnel 
      All Other Concerned 
 

CONDUCT OF INSTITUTIONAL PHILSYS REGISTRATION AND ePHILIDs ISSUANCE 
 

1. In compliance with Division Advisory No. 089, s. 2023 and DepEd Order (DO) No. 8, s. 2013 for 
the information of DepEd Officials, Teachers, Learners and Parents.  
 

2. Attached herewith is the request to conduct an Institutional PhilSys Registration and e-PhilIDs 
Issuances at Partida Elementary School with the schedule dates on October 9-13, 2023. This 
strategy brings the aforementioned PhilSys service closer to the remaining unregistered 
population most especially kindergarten learners. 

 
3. In strict compliance with DO No. 34, 2022, there should be no disruption of classes during the 

occurrence of the mentioned activity. 
 

4. The following requirements are as follows: 

 Age 5 years old to 14 years old (Choose one below) 
 Original Birth Certificate – Local Copy (Green)/NSO/PSA 
 School ID + School Certificate 
 Passport (if available) 

 15 years old and up (student) (any of the following) 
 Birth Certificate + School ID 
 School ID + School Certificate 
 Barangay Certificate 
 Passport (if available) 

 Adult – 18 years old and up 
 1 valid ID with complete information (Complete name/Birthday/Photo/Signature) 
 

5. Immediate and wide dissemination of this memorandum is earnestly desired. 
 

       

             VIRGINIA V. MANUEL 

                         Principal I 
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